Hudng dan duyét nghi phép online

1. M¢ trinh duyét web va truy cap dudng dan http://ims.pvshipyard.com.vn

2. Giao dién man hinh Pang nhap

INTERNAL MANAGEMENT SYSTEM

Tai khoan

Mat khau

Luu y:

¢ Tai khoan dang nhap la tai khoan hé théng ma Céng ty
da cap cho mdi ca nhan (vi du tuantran, cuongnguyen),
hoac chinh la dia chi email da bo phan md réng
"@pvshipyard.com.vn".

¢ Nhiing ai khéng cé tai khoan/dia chi email thi dang nhép
bang ma s& nhéan vién, VD: MS0001, password: 123465

Poc k¥ phan luu y bén dudi dé dién thong tin ddng nhap cho ding. Tai khoan
ma ban dang nhap vao may tinh hang ngay, hoic chinh 14 tai khoan email (d4 bo

di phan mo rong @pvshipyard.com.vn) va mat khau email ciia moi nguoi.



r

3. Truy cap muc Request / Yéu cau => Absense / Nghi ché d

| Shipyard

@& Dashboard

¥= Request/ Yéu cdu

Wehicle, Equipment
Work / Lénh sdn xudt

Scaffolding / Gian gido

Absence / Nghi ché do

Procurement

Information / Théng tin

4. Chon tab Approval

Absence / Nghi ché do6
Personal Approval
Search..

(Tab Personal 13 ciia minh, tab Approval 1a ciia ngudi quan 1y dé duyét nghi phép)



Absence / Nghi ché do

Personal Approval
Search..
Tinh trang
S6 phiéu Nhén vién Ngay tao Théng tin
Quan ly P. HCNS

NCDO00777 MS1382 - Lé Binh Than 16/02/2022 R - Nghi hudng Cho

15:53:50 luang duyét
NCDQ00776 MS1382 - Lé Binh Than 16/02/2022 RO - Nghi khéng Cha

15:41:51 lugng duyét
NCDQ00775 MS1382 - Lé Binh Thén 16/02/2022 P - Nghi phép ndm Cho

15:32:03 duyét
NCDO00772 MS2144 - L& B4 Hop 16/02/2022 P-Nghiphép nim  Daduyét D3 xicnhin

08:42:56
NCD00769 MS0680 - Bau Xuén Thién 16/02/2022 P - Nghiphépndm  Daduyét Daxdcnhdn

08:14:13
NCDO00760 MS0577 - Pham Héng Hai 15/02/2022 R - Nghi hugng D3 duyét D3 xdc nhan

Bam vao timg nodi dung trong ¢t S6 phiéu dé xem chi tiét ndi dung cta don nghi phép.

Nt Reject dé tir chdi, nat Appove dé dong y/duyét nghi phép.




